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, This test adiqi 
and conditions governing the adi 
Academic Skills ^Test (CLAST), 
achievement of the communication 




[tration plan sets forth the terms 
jstration of the College Level 
strument designed to measure the 
computation skills expected of 
all students by. the time they complete their sophomore year. CLAST 
scores a^e required of all Florida college students seeking an 
associate iii arts degree or seeking .upper-division status at a state 
university in Florida. First, information is provided on the purpose^ 
status, and effective date of the, administration plan. The next 
sections present an overview of CLAST *s development; purposes; 
reading. Writing, computation, and essay subtests; and testing 
schedule. After, detailing the responsibilities of the College-Level 
Academic Skills Project (CLASP) Office, the Statewide Test 
Administrator, and the Institutional Test Administrator for ensuring 
the uniform, secure, and professional administration of the test \ 
acro.ss the state, the plan provides information on regular and 
additional CLAST administrations in 1983-84. Subsequent sections 
contain information on eligibility to take CLAST; registration of 
examinee's; requests to take CLAST in another institution ; ordering 
test materials; test administration; scoring conventions; reporting 
test results; verification of sc9^e reports; recording 9itd use of 
CLAST scores; student appeals; Slotting passing scores; retake pol 
and investigation of alleged irregularities. Appendices include a 
glossary, laws rel^^ting to CLAST, the CLASP organization/ and a te 
description. (LAL) , 
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Purpose and Status of This Plan 



This ^Test Admipistration Plan sets forth the terms and conditiorfi 
which' govern the administration of the College-Level Academic/ SK 
Te^^t (CLAST) in community colleges and state universities as/wef 
as' in any other institutions which may be authorized to partidf 
in the testing program. The Test Administration, Plan consists o 
\his document and Zl\e^ 19S3 r8it est Administration .^lanukl which is 
made a part hereof but published as a separate document • 




The Test Administration Plan, including the Test Administration 
Manual, is intended to ensure that all students who take CLAST 
have' equ4l opportunity to demonstrate the level of their achieve- * 
ment of •the^skills* which are measured by the test < 

This plan has been developed and issued as an exercise of the 
responsibility for statewide administration of CLAST which, is 
vested in the Commissioner of Education by Section 229*551(3) (j ) , 
Florida Statutes. Further, it is noted that, the test, test scorings ^ 
criteria, and testing procedures are exempt from rule-making require'7 
ments by provisions of Section 120.52(14) (e) , Florida Statutes, as 
amended by Section 7,. Chapter 82-180, Laws of Florida. 



Effective Date \ ^ 

The Test Administration Plan for 1983-84 ^becomes effective on the 
date of issuance 'by the Cofamissioner of Education, and it replaces 
•the Plan for the Administration of the Sophomore Test, issued 
April 30, 1982, and all supplements thereto.' 



Overview 



The Callege-Level Academic Skills Test' (QLAST) is a part of an 
, overall effort in Florrida which is designed to assure that stu- 
dents completing dny level of ^education have acquired the srkills 
which are expected of them. It is the particular function of 
CLAST to t^easureythe aphievement of the communication and com- 
putation'' skills which 'are expected o£ all Students by the time 
they complete their sophomore year in college, , » • . 

, The skills which are measured by CLAST were identified by the 
faculties of community colleges and state universities through 
the College-LeVel Academic iSkills Project; the skills .have been , 
adopted by the 'Stite Board of Education, ar\d are listed in' Rule 
6A-10.31, FAC. Provisions for keeping the skills list current 
and for maintaining active participation^f facuj.ty m&nbers in 
the Implementation of the testing program are set forth in* 
Appendix C. . ^ . 

By law, scores on CLAST are required of all students who are 
seeking the award of an As'soci^tle of Art? degree firom a community . 
college or state university or admission to upper division status 
in a state university in Florida. While CLAST scores have been 
required of^iall such students since October, 1982, any further ^ ^ 
use of CLAST scores prior to August 1, 198A, is limited to student 
counseling and curriculum Improvement. ^ 

Beginning August 1,. 1984 ^ CLAST scores must meet minimum standards 
of, performance which ar6 to be set by the^State Board of Education, 

Statutes and rules which are applicable to the CLAST requirement 
are contained in Appendix B. * ' ^ 
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' Purpose of CLAST - . ' . 

The College-Lqivel Academic Skills Test h£ts been designtfjj as an 
achievement test- It is intended to' measure the level of achleve- 

.-^ment of the communication and Computation skills which are expected 
of' all students by the time they complete th^ir sophomore year in 
colleige, i.e., those iihich are listed in State Board of Education 

' R,ule 6A-^10.31, FAC. 

Each of the JEour subtests of CLAST— computation, reading, writing, 
and essay — lias, been designed to yield §i single score whicli is a 
valid and reliable (estimate of the achievement by inUivldi^al 
^amdlnees of the group of s^iiXls measured in- that subtest. For 
individual students the objective /subtests also provide additi&l\^ 
information by broad skill area which is useful in identifying' areas 
of possible strength or weakness. WhiTe the te;3t is not designed * 
to. yield information, skill by skilly needed /for full diagnosis of 
the problems of individual students, institutiotls can use the 
aggregated results ;W±th conf idence In determining the ektent to 
xwhich »they .have been' succe.ssful with i those groups of examinees in 
* teach iiig' the skills measured by the subtests. ^ > \* 

While it is presumed thit CLAST scores relate positively to other 
measures of academic per^otmance* both prior to and aftbr the test 
has been- taken. 'CLAST does 90 1 purport to!be a predictot o£ sub- 
. sequent perf grmHace^ Qf examinees lir upper division, programs. " ; : 



^escriptio* of ,the Test! j 



The test consists of four subtests--»reading, Witing, computat'ion,f' 
and easay,^ The reading' subtest measures el e^^n skills in the areas 
of l^eral comprehension: and critical comprehension. The objective 
vritiiig subtest measures fourteen of the writ ug skills in tHe brq^d 
areas, of word choice, sentence structure, andlgrammar, spellit^g, and 
punctuation. The essay affords students oppor^tunity 4P demonstrate 
all tventy-four of the writing skjUy»s by writing an expository essay 
on one of the two topics presented. The computajtion subtest measures 
fifty- six , skills in the areas of arithmetic, algebra/ geometry and 
measurement, logical t^asoning, computer techtioldgyr and statistics, 
including probability. ^ - ; ' 

The number of items by subtest and^by broad skill areas with^ e^ch 
subtest is showni in Appendix P., Alternate forms of the test whi^h^ 
meet these specif icat ions ^are^ developed for eacq administration. 



The test consists of two, books—one containing computation Itedfe 
and one containing reading and writing items, an4 instrucjtions foj 
the ess^y. In order to increase t^st security, 
each test are printed for each administration, 
and large-print veraions are available. 



Itiple fprms ofi 
raillei cassette.. 



Testing Schedule; 



The^ test is administei^d in one morning .session, \^hich includes a 
^e^-minute break. Actual testing time 'is three and one-half , hdurd, 
pill's time^required for checking in examinees, coding Identifying 

.information, di8tf:y|^inR and collecting materials, and r^adins 
dir«ectiot)^ for each subtest. The order in which' subtests are 
administered and the tim^ allowed for completiot\^ of' each j^s shown 

^beiow: . • ' - ' 



Essiy „ 

Writing and Reading 
Computation 



Modifications in the testing schedule, 
and/or format for handicapped examinees are 
Administration ^^nual. 



.50 mlnutes% 
70 minutes 
90 minutes 



adminds trat ion 



detailed 



procedures , ^ 
in the Test 



R^sponsibililty for. the Admin is tfat ion of CLAST 



Th6 College-Level Academic Skills Test i^ 'a standardized test which 
must' be .administered across the state ih a unifohn, secure, and ^ 
professional manner. That requirement is dictated by the fact 
that, the consequences of the test to 'students •are such that all 
examinees must be 'afforded equal opportunity %o demonstrate the 
level' df their attainment oi the skills measured by the test^ 
In order to^ insure ^that all examinees take ' CLAST under the same 
conditions, detailed assignments of respdnsibiltfy are made in ^ 
the'vPlan tojeach pf the three levels involved in "the adminis- 
tration of pLAST: the ,cf!ASP Office,^ the Statewide Test Administrator 
and the Institutional Test Administrator,' ' * 

1, The CLASP Office of the DOE , By. law the Commissioner of 
Education must maintain statewide riesponsibjlity for the adminis- 
tration of the College-Level Academic Skills Test; and the 
functions which cannot be** assigned to the Statewide Test Adminis- 
trator are exercised by the CLASP Office o'f the Department of 
.Education, The responsibilities assigned to the CLASP Office 
are as follows: , 

*a. Serving as the* public spokesperson for the testing • 
; program . • - 

b, "Developing the Test Administration Plan 

< C Approving Institutional Test Administra.tors 

dv Negotibating contract(s) to effect the assignment of 
- . ^ responsibility .to the Statewidie Test Administrator 

* Monitoring and verifying performance of the Statewide 



Test Administrator under terms of the assignment 

f." Jlonitoring the review of skills* by the Collage-Level 
Academic Skills Project and recommending any proposed' 
changes in the list of skills to the Commissioner of 
Educatloii * ^ - 

g;!/ Apprpving spectfleA-tions for the development of test. 
- v items 



Negotiating and monitoring contracts for the development 
^ of test items ' ^ ^ ^ 

^i. Reviewing and approving test blueprints, ^ 

j. Reviewing and approving draft and camera-ready copy \ 
for all t^st materials prior to printing 

k« Verifying the accuracy of computer programs and score 
reports, 

1. Validating test score keys - ' " 

m. Providing and orienting personnel authorized to observe 
the administration of - the test 

* • » • 

n. Investigating alleged irregularities "in the Implementation 
of the Test "Administration Plan or in the administration 
of the test, including any "alleged breaches of security 

o. Reviewing and processing complaints from individuals 
' or institutions . • 

p. Approving the Test Administration Manual; 

q. ProAding content for student ^formation* brochures 
andrposters . 

. r. ' Releasing statewide test results and other information 
-relating to the testing program 

s. Facilitating the. setting and' reviewing of passing scores 
by the State Board of Education 

- r _ - 

2. The Statewide Test Administrator (STA) > Under the law the 
Commissioner oT^ucation is authorized to assign administrative 
responsibility for the Collegs-Level Academic Skills 'Test to\any 
public community college or state university. Such assignment has 
been made to the Office of Instructional Resources df the .University 
of Florida and rhe assignment has been effected through contracts 
which assign re^por^ibilities as follows: * 

a. Developing and maintaining the item bank foij CLAST 

b. Developing blueprints for forms of the test 



Designing and formating test books, the answer folder; 
administration manual, score reports, score inter- 
pretation guide, student registration forms, and stu- 
dent information posters , and brochures 

d* Printing aj.1 testing materials 

e. Disseminating test materials and providing for theic 
return ' " t 

f. Training Institutional Test Administrators , - 

g. Directing the administration of CLAS'T r 

h. Scoring, tests, including" the essay / ^ 

f 

i. Providing score reports to individual^ examinees 

j.- Providing reports of test resultd to institutions^ 
and to the Department of Education ^ 

k. Analyzing test tesults and recommencTing changes in 
the test and/or te'st procedures 

1. preparing a technical manual " ' 



m. Storing test materials as required by the re.cord re- 
tention schedule for CLAST materials 

jjr Institutional Test Administrator (ITA). In each participating 
institution one individual has been .assigned responsibility for 
coordinating all activities relating to the administration of 
CLAST. The specific responsibilities assigned to ^he Institu- 
tional Test Administrator are a^ follows: 

a. Notifying students of the examination and of the require- 
ments for CLAST scores 

b. Receiving applications from students to take CLAST 

c. Determining the eligiljility of applicants to take CLAST 

d. Giving room assignment and admissions tickets tcJ students 
^who have been found to be eligible to take the tiast 
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Identifying and :scheduling te&t rooms according to the 
requirementis set forth in the Test Administratio^i' Manual 

Appointing room supervisors and proc:tors as stipulated 
in the TesCs^ministration Manual - . ' * 

• - y .. . • - ■ . . . • 

Training room supervisors and proctors using materials 
provided. by the Statewide Test Administrator 

. . . ■ ■ • • \^ ; 

Making provisioiHs^ for testing students with handicaps 

Notifying vthe Statewide Test •Administrator , upon the 
close of registration for -the test, of the exact 
''number df studenUs registered and orderirig test materials 
in the manner detailed in the Test Administr^tioif Manual 

Observing all requirements for test security which are 
set forth in the. Test Administration Manual 

Insuring that the administration of CLAST in each test 
.room is governed in detail by ttie^Test Administration 
Manual ' • * 

Determining the. eligibility of students to participate 
in the inake-up adidinistration 

Certifying to the CLASP Office of the DOE any students 
who ate eligible* to 'participate in the c enteral make-up 
administration of CLAST 

Making arrangements for eligible students who request 
to take CLAST in an institution other than their own 

Certifying to the CLASP Office of the DqE the elifeibiiity 
of studenffs who request out-of-state administrations of 
CLAST 

Receiving and disseminating summary Reports of test 
results fin their respective institutions 



. ^> * AdminlsVations of vflAsr, 1983-84 ' • v • 

The College -Lev el Academic Skills Test- (CLAST)jk will be administefed 
du:?liig the academic year i 1983-84 as fAlows:; ,-- 

ReRuiar Admiaii^tratlotV9T^ -^^ CI i A&T*wi l.l be held — !L__i 

In all Comimxnityacdlleg,eiS. and state universities as well as in %ny other. ^ 
'institutions which mair; >e; authorl^ed*j;^pattltfipate 'in *tfie test ing pro-' \ ' 
gram on the follawing dates:. : ' > ^ * u 

'"Saturday, Octobet. 1/\198^ , ' I 



Saturday]^ MaircA^ id; 1984 / , \ . . 

3- Saturday, J^ine 2, 19.84 ' ^ '..^ ■ ^ ■ ^ ^ 

tostitutional Iteke-^ A(tministratiDn& > . Make-up adrainistratiqng 6f CLAST 
will be schedul€id In e^ch participating institution'- in which there is y 
need on the TTiursday following the regular administration. Participation 
in th<ye administrations is limited to students who meet the following 
-criteria.;.. ' .r ' 

■ ^ ' > » ' . ' ' '. ■ ' ' . ^ 

i. They were regis1;ered on or before 'the deadline -for registra- 
. t ion f ot) the regular administration- an4 , ' 

/ * 2. They were preven^^W^oa paftic £n the, regular:, admin i-\ 

stration for health OT; ifeligiou§ reasons or by riason of 
duty assignment- i^hile on teaBipbrary Vor active duty in military . 
' * . s^rviceV or** as a result of an admlnigttative error on. thewpatt 
• of the institution. ' ^' ^ 

• <«■•. \ . ' . . 

Central Make-Up Administrations . ^On a. date immediately pre'teding the 
scoring of test papers^ for arty adn\inistration there will be opportunity 
for students who meet the following criteria to take. CLAST in a central 
location: . ' / ' . " 

\ f^j . ' ■ * 

1. They were registered on of before, the deadline foi registration,^ 
for. the regular administration.;, and; , » 

2. They were prevented from participating in both the regular 
and institutional make-up adm±nis,tfa]tions for health or , 
religious reasons, by duty assigrnment whil^ on temporary 

V * or active duty in military service, or as ';a result of an 
administrative error on the j>art of the . institution; ^and . 

^>3. They* were certified to the CLASP Office, of the DOE by the 
Institutional Test Administrator as meeting the abpve * ^ 
. ^ conditions. \^ • ' . \ \ 
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Out-of-Stdte Administrations . In order to be eligible for an out-of- 
statfe administration of CLAST, students must be* iii one" of the foHowing 
categories - ^ . 

1. A student who Is enrolled In an external degreiei program; 
of a community college or state ^university In Florida 
and who lives more than 100 jniles from an Institution 
. In which CLAST Is admlnlstMedJ " * 

y^iZ*'' A student who Is enrolled. in a community college ot state^ 
V university ia Florida, xihbse academic program requlSres Him 

or her to ^>e in an out-of-state location which is 100 mil6s 
or more from an inStitutlLon -^in-whichr CLAST is administered. 

^3. A student who was registered for CLAST prior to the dead- 
line in the term; in which he or she became eligible to 
take CLAST and was prevented from taking the test in the 
regular admirals trat ion and make-up administrations by 
health or religious reasons, or by duty assignment while 
on temporaf^or active duty in military service, or by ' 
administrative error on the part of the institution, and* 
who lives more than 100 miles from an Institution in which 
CLAST is administered. ' 
•* ■ * ' ' • ,. ' 

A. Ji, student who is completing course^ requirements for an 

associate of arts degree from a community college or state 
university in rt^orida with credit earned in an"* out-of-state.^ 
institution .and who lives more than 100 miles from an 
institution in which CLAST ^ administered. 

It is the responsibility of the Institutional Test Administrator in which 

a student registers to take CLAST to certify to the CLASP Office of the ^ y 

DOE the eligibility of a student to talge CLAST in an out-of-state location^ 

The CLASP Office will provide the student and the institution the nan^ and 

location of an approved test center; and, unless otherwise arranged with 

the institution, it is^ the responsibility of the student to make arrangements, 

including the payment of any fee, with the approved test center to administer 

CLAST on 6i about the date of the next regularly scheduled test administration. 

Otice arrangements for taking, the test have been made, the CLASP Office will 

ship.rcisting materials to the test administrator and provide for the return 

of the materials. 

. Administrations in Remote Centers. . Institutions which have students enrolled 
^ programs in remot'e centers out of the country are tequired to propose a 
plan for administering the Jest which will involve the use of current forms 
of the test and a schedtile.whljch permits scoring of tests on schedule following 
each regular administr4tsdon-* • V 

Special Administrations^ The Commissioner may authorize a spiecial admlnis-. 
tratxon of - CLASJ in the event af an Emergency which prevents anr institution 
from administering the test ^s scheduled, or in the event that ah answer 
document or section of -an answer document is inadvertently lost of destroyed 
during shipping or scoring. 



Eligibility to Take CLAST 



An individualX to be eligible^to take CLAST^during any given term, niu5t 
make Application to take the test on or befpre .the deadline established 
for- registering for that Administration. Additionally, to.be eligible 
to take CLAST during a given term, an ^dividual must" (1) have progressed' . 
to^ the polnt^ in his/her academic prpgram that completion of all require- , - 
ments for the award of an associate degree and/or admission to upper 
divi^ioh status 'in a State university' can be expected during j^hat term, , 
(2) be enrolled in a state university under provision^ af Rule 6A-10.314 
(5), FAC, (3) have been eligible to take CLAST during the previous term 
but 'failed to do so, or (4) meet the eligibility requirements set forth 
below in the retake policy. 

In ,all cases registration^of students fbr CLAST must be made in an 
institution which can detJermine the eligibility of applicants to take 
theitest. Normally, registration will take place in the ihstitutio/i in 
which students ar^ enrolled during the^ term in which they are to take the 
test. If, however, applicants for upper division status in a §tate 
university are not enroll^ in an institution in which CLAST is administered, 
they may be registered in the institution to which they are seeking admission. 
Other persons who are not enrolled in an institution in which CLAST is 
administered^ who need CLAST scores, and who meet eligibilityo requirements 
may be registered for the test in the institutions in which the scores^are 
needed. 



Registration of Examinees ^ 



It is the responsibility^ of each Institution to notify its students of the 
requirement for taking CL4ST, register applicants for the examination, 
determine the eligibility of students to take CLAST in the administration 
for which he/she is applying, and issue fbo"m""assighments^ ~* * 

tickets to students who meet the eligibility requirements. 

Written notice of the examdLnatioft shiall be provided for each term prior to 
or during the registration of students for classes. The notice shall 
include information concerning the requirements for CLAST scores, the 
nature and purpose of the examination, the date and time the test^i/ill be 
administered, and the responsibility of j^udents to register for the test 
prior to « the established deadline. / 

Institutiotls are free to opein the period of registration for an adminis- 
tration of CLAST at any time but the close of registration must be uniform 
throughout the participating institutions . The deadlines for closing 
registrations fctr the three administrations during the 1983-84 academic 
year are as follows; i 

1. September 2, 1983 for the October, 1983 administration 

2. February 10, 1984 for the March, 1984 administration 

» 

3. May 4, L984 for the June, 1984 administration • 
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The application ^orm sliall provide opportunity ' for a student with a ^ 
handicap which will require special testing conditions to make, that > 
fact kribwn when applying for the test anfl" will provide the name of- . 
the individual^or office at the institution to whom requests for 
special testing conditions are to be made. 

Upon determination by the Institutional Test -Administrator that an 
applicant meets th$ above eligibility requirements, the applicant 
^will b^ given a room as^nment and \ ticket which, upon preseijitation 
of identification required by the Test Administration Manual, will - 
'admit; the. student to the testing room. No later standby, or walk-in 
registrations are permitted. 

. , Requests to Take CLAST-in Another Institution 

•• « * • 

. . ' ' ' ' ' 

Ond^i^ certain circumstances 'arrangements can be made for students 

to take CLAST 'in an institution other than the one in which they 

are enrolled or to which they are seeking admission to upper division 

status. 

SUidjBnts may request that arrangements be made to take CLAST in 
another institution under the following circumstances: 
• «i . , . * 

If If they are attending class in or near the institution 
^ in which they want to take the test; - 

\ 2. If 'they are representing their own institution in a 
scheduled interinstitutional activity at or near the 
institution in which they .want to take th& test; or 

; 3. If travel to the institution in which they are enrolled 

or the institution to which they are applying for 
y admission to upper division status would constitute 

a hardship, * 

Arrangements for a student to take CLAST in another institution are to 
be made by the Institutional Test Administrator'' of the institution in 
which the student is enrolled or in which the student is seeking admission 
to upper division status. Arrangements must be made prior to the close 
oj registration . The other institution may grant the request if it finds 
•the request to be in compliance with provisions of this plan and it' its 
own testing capabilities permit. 

The form attached as Appendix E Is to b*e used by the two Institutional 
•Test* Administrators to work out any arrangements for students to take 
.CLAST in another institution. 
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» Otdering Testing Materials . 

* ' , ' ' ■ 

It is -the responsibility of each Institutfonal Test Adrainistratot to 
order test materials from the Sfcatevide Test Administrator, Detailed 
iiistrucuions for ordering the^^materials are contained in t;he Test 
^Administration Manual, ' ^ . , % • , 

Orders for materials shall be based on the actual- number of students 
who have registered for the test. The Statewide Test Administrator 
will provi<ie thax number of test books plus a 10% overage. 



Administration of tjhe Test 



The administration of CLA^T in each of the participating institutions 
is to be under the. contrpl and direction of the Institutional Tq^st 
Administrator. The administration of the. testy including the require- ' 
ments for security of the test, is to be governed by the Test 
AdministratjJbn Manual which is made a part , of this plan but published 
as a separaxH ^document • 



'Scoring Conventions • 

Scores are generated on the objective subtests if the examinee* has . 
attempted any part of the subtest and has recorded responses in 
answer folder. Raw scores (number right) are converted to scale scopes, ^ 
which are reported to the examinee and recorded in the perfaahent record. 

i- ' ' 

The essay is scored only if the examinee has attempted to write an essay 
on one of the two topics assigned. If an examinee fails to receive a • 
score because his/her essay was judged by the readers to be off the topic, 
tRe individual score report and the institutional data tape will indicate 
this. 

For the objective subtests, scale scores are used in estimating levels of 
achievement of the skills. Unlike raw scores, which are'aff acted by 
random fluctuations In test difficulty, equal scale scores can be inter- 
preted to represent equal levels of achievement r^igardless of the particular 
form of the test which was taken. The essay score is the sum of two 
ratings assigned by readers using a scale of one (lowest) to four (highest). 

Procedures for generating scores and converting raw scores to scal« scores 
are described in the Technical Manual. 



. ' Reporting Test Results * 

tor ^th^ 1983-8A administration of CLAST the' following reports will Ve. 
^^^tffteratedi . * 

Individual Student Reports ; , - ■ ^ 



A. Individual student reports will include the following: 

^1. Scale scores for the readttTg, writi^x|, and computation 
subtests : ■ ' • 

' 2. The percent ofLltems 'borrefit in each broad skill area 
for each objective subtest * • 

3. A score on the -essayS^ubtest 



4. A score interpretation 



guide 



II. Statewide Reports 



A. Summary statistics (means, medians, and standard deviatripns 
and frequency distributions) by subtest for each of the 
following: . 

. 1. All students ^ ^* 

. •■ * ^ ■ < / ■ 

2. Native university students - 

3. Transfer students In universities 

4. A^deciate of Art^, students (community colleges only) 

5. Associate of Science students (community colleges only) 

6. Retakes * ' ' - ^ 

7. Racial/ethnic groups (White, Black, American Indian, Asian, 
Hispanic, and other. Including foreign nationals) 

• ■■ ^ ^ 

8. Males/Females 

9. Race by sex 

B. Master alphabetical list including examinees' scores and social 
security numbets 

C« Item analyses and technical data 
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III. Institutional. Data Reports ^ ' 

A.^ Summary statistics and frequency distributions by subtest for ^ ^ 
each of ,tha following: . * ' . > 



0 » 



I- 



1. All students 

2. Native university students ' 

3. Transfer students in universities, 

4. ^sociate of Arts students (commtinity colleges ohly) " 
*5. Associate of Science student? (coWihit/ cblleges'^'Cnly) 

6. Retakes ' .^ 

■ • . ■ ' «- 

7. Racial and ethnic 'groups • ' : 

■ ' ■ • . \ . . \ 

8. Kales/Females. 

9. Race by sex ' ^ 



B., An alphabetical list including examinees' scores and social secu^* 
numbers , » ff , 

' " , * • * 

Each examinee receives his/her score report directly from the Statewide 
Test Administrator at the address coded on the answer folder during the^ 
test administration. UndeJLiverable Score reports will be sent to the 
institutions in which the -students were registered to take the *test. 
The '-STA, will not issue duplicate score reports to individual students.* 

'Each institution receives its own institutional reports, statewide 
sundry statistics and f^equ^ncy distributions, a computer tape or 
hard copy list of its student, response dat;a,. the data tape format, and 
a test blueprint which shows item/ skill correspondence. 

" , \?-^' , ' • ' . ■ . 

The Department of Education will receive all of the above reports. 

The Stateilride Test Administrator will mail the reports for the three 
# administrations in 1983-84 on the following schedule: ^ 



October 1983 » March 1984 ^ June 1984 

Individual Student Reports . 11/4/83 4/13/84- 7/13/84 

» 

'Institutional Data Tapes 

and Master Rosters 11/4/83 4/13/84 7/13/84 

Statewide. Reports 11/18/83 4/27/84 7/27/84 

Institutional Reports to 

Community Colleges and . . ' 

Urtiversities 12/7/83 5/11/84 . 8/10/84 

Institutional Reports po 

CLASP Office of the DOE 12/14/83 . 5/18/84 7/17/84 
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following each administratldh, the Commissioner of Education will make the ' 
initial news release concerning the performance *of examinees on CLAST. 
The^-release will include statewide /regional, and institutional results. 

Any' iijdividualT institution, or agency that wishes to 4ise the statew4.de 
response data for research purposes must request access to the data from 
t'he CLASP Office of the Departmet^t of fiiucation. ^ • - 



Verification of Score Reports * 



Students who have questipiis about the score reports which they receive , 
♦ from the Statewide Test AdmLnistrktor are to begin their inquiry with the 

person in their own institution vhose name has been provided in the'sc9re 
-•report. If there is need to verify th^ accuracy of the score report, 

examinees may initiate, a request to' the State^^ide Test Administrator. 

The verification of score rep.otts on the objective subtests is limited ^ 
to determining that- '*t:he/ examinee had coded in the correct form code on 
the answer folder and to handscoring the answer sheet for the subtest (s) 
'in question. .'The verification of the essay score, is limi^ted to ascertaining 
that the score report accurately reflects the judgments of th^ trained 
readers who scored the e^say. . 




Requests for the verification 6f score reports are to be made on the. 
' y^f orm provided for that purpose and are to include a copy, of the score 
-^report received by the examinee. ^lequeistW are to be directed to the 
^ Statewide Test Administrator and must be accompanied by a money order 
\ for ten dollars • ($10.00) payable to the Utiiversity of Florida. Checks 
and' currency ; are not acceptable. : V ' - 

• ■■ / ' ' ' ■ '■ ' ■ ' ■ '^Y 

Results of -the score verification will be reported by tlie Stateyidjg TMt 
Administrator to the e?c.aminee requesting the verification, >tb the* 
institution >which !iad re<?feived the score, report, and to th^ CLASP 
Office of. the Departmient of E4>uca<:ipn<. . , 



Recbrdln\' CLAST Scores , 

"it is .the responsibility, of the Institutional Test Administrator -Co 
ensure "that the scores which students earn on the four subtests of 
CLAST are recorded in. the. permiaitent records of the examined. Both 
the scores- earne'd . on the. initial atrtempt and on any retakes are to be 
entered and retained in the ^permanent records of ^the students^ 

i ■ ■ . 

Scores on CLAST are traristrfltted officially from one institution to 
another via the transcript ^^ch is issued >y the institution in 
which -the. student registered -to take the test. , 



"is. 



Use oTuK/LAST Scores . 

I 

The use of CLAST scores .is governed by Fl^^^jSa Siiatutes and the State 
Board of Education, Scores are require^Tfor the award of an. Associate 
of Arts degree hy a jcommufiity college or state 'university and for the 
admission of students to 'upper. division status in a state university in 
Florida,.^ Beyond establishing eligib.iXity , f or those-awards, ilse of OLAST 
scores prior ;^to August 1, 1984, is limited to; student counseling and 
ctjrriculum improvement. /* ^ * ' ' « 



Undpr current requirements of law, effective August 1/1984, tlo Associate 
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of Arts degree c'an be awarded to tay; student whose scores on -CLAST do 
not satisfy minimum standards which are yet rto be set by the State Board 
of Education. For any term wb^ch begins 'after August 1,'1984; no student 
can be admitted to upper di'vtj^sion status in a state university who does 
not have* CLAST scores which satisfy the minimum' standards of the State . 
Board. Students enrolled in a state university under the provisions of 
Rule 6A-I9. 314(5) , FAC, must pre^t scores on CLAST which satisfy the 
minimum standards of the State Board durliig the first term of enrollment* - 

< ^ ^ ! Stujdent Appeals 

Responsibility for using scores on CLAST to^ determine eligibility o'f 
Itudents for an Associate, of Arts degree or admission to upper division 
status* is vesteto by law in the respective community colleges atid state 
universities. While the exetcise of that responsibilirty is* governed 
by Florida Statutes, Rules of the State Board of Education, and Rules 
of the State Board of Regents, it is the respective institutions which 
determine whether any given 'student meets the requirements to present 
..scores on the College-Level Academic Skills Test. ' x . 

V / ' • '■ ■ * - ' 

Thiis, any appeal by a student from a dec^lon involving the use of 
his/her CLAST scores by a community college or state university is made \ 
through th^ procedures which are established by the respective institution 
£ot other student appeals of academic iqatters'. ' ' 

■ * . <f 

■ • • . ' ni 

' ' Setting Passing Scores on CLAST 

Under provisions of law, the State Board of Education has the responsi- 
bility, acting on a recommendation from the jCommissioner of Education* 
to set the passing scores on the four subtests of CLAST, which scpres 
will constitute the ^Board's minimum standard of performance on the 
ycommunications anci computation skills set forth in Rule 6A-10.31, FAC. 

The Commissioner of Education has established a procedure under which 
*a panel of intereste4 individuals in each community college and state 
university will become thoroughly familiar with the test, ^the skills it 
measures,' and the performdnce oiE students on the test and will, aft^r 
public 'bearing, recommend passing scores on each of the CLAST subtests. 
The procedure calls for a similar statewide panel, appointed tsy the 
Commissioner^ of Education, who will develop the f amiliarity with the 
"test expected of the institutional panels, consider the recommendations 
of th^. several institutions, hold hearings, and make recommendations to 
the Commissioner of Education. . . » 



Upon receipt of the scores recomnerfded by the Comrakssioner bf Education- 
th^ State Board of 'Education un^ rule-rnaking procedures wiUpfoceer* 
Board' score ^which will satisfy .the minimum standafds'o? thf 



■ CLAST Retake Pcdicy . , - . 

. r . ■ . 

After the State Board of Edu^iation has established pa'ssing scores on 
CLAST, students who have taken the test may apply to retake anji or all 
of the subtests. 

All scores earned on retakes of CLAST are to be entered ±a^e permanent 
records of examinees by the institution<s) which .register them for the 
retakes. 

The irtgf^est score earned on any subrtest, nort necessarily the most recent 
one,, may be used-to satisfy the. requirement fpr CLAST scores'. , 

Retake administrations of CLAST are to be conducted under conditions 
«et forth In the Test Administration Manual. Scores on retakes are to 
be reported separately in institutional and statewide reports. 

' ■ . • '' 

Investigation of Slleged Irregularities 

The CLA^P Office of the Department of Education has responsibility for 
the investigation of any alleged irregulariti^ in the administration of 
•the college-level academic skills testing prqg\m, including any breaches 
of test security." » \ • 

■ ' ". 

Such an irregularity is'^ef ined' as any deviation from the Test Administratio 
Plan, including theTest Administration Manual, which brings into question 
the comparability of tese results or the equitable treatment of all 
students and: iQstitutions impacted by the testing program. V 

Any person. Including examinees and obseWers appointed by the CLASP 
Office of the DOE to monitorthe administration of the O^st Inthe 
several Institutions, -who has knowledge of, any. such irregularity is expected 
to report same In writing to the CLASP Office of the DOE. Cdpies of any 
such report will, be sent to the Statewide Test Administrator ^-and to the 
Institutional Test .Administrator (s) Involyed. The report is to describe 
thj nature of the alleged Irregularity, the time and place of the occurence, 
and the names of persons involved' In or witness to the occurence, if ktiown. 
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e CLASP Off ice <of the DOE will review the report and make 'such other ^ ■ 
"^inquiry needed to determine whether the alleged occurence constitutes an 
^.rregularity within the above definition. Upon such dfe termination, the 
Deputy Commissioner for Special Programs will appoint and charge an investi- 
gating team, setting a date by which its findings and conclusions* are • to be 
delivered to the Department or Education. Discussion of any irregularity in. 
the administration of CLAST is the prerogative of the Department of Education 
after a full report is received. • , 
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Amendments 



While suggestions and recommendations for changes in the procedures, 
outlined, in the Test Admifiistration Plan ^nd the Tes^ Administration 
Manual are invited from any interested parties', the procedures* are 
to be carried out as stipulated herein until such time "as this 
plan has been superceded or amended by the Cpmmissioner of Education, 



Appendix A 



GLOSSARY 



:t Gollege-L»v#l Academic Skills ^ . ^ . , ^ - 

The communication and computation skills adopted by 
^ the State Joard of Eduer^tion in Rule 6A-'1.0,31, J'AC; 

CLAST 

The College-Level Academic Skllis>Test, a test developed 
by the .Department of Education pursuant to Sectloa 
229.551(3) (k) » Florida Statutes to measure student 
^ achievement of the skills listed in Rule 6A-10.31, FAC. 

CLASP • ' . ' - ' 

I The College-Level Academic Skills P,roject , a cooperative 
faculty activity maintained t6 advise the Department of* 
Eclucatlon to ensure continuing faculty contributions to 
decisions concerning sldllls to be' expected of college , 
students 9 the ways in T^ich the skills are test^ed, and 
the utilization of^.^test results. ' ' 

' Chairiferson of CLASP * ^ 

A faculty member who is designated by the Department 
and who serves on a part-time basis to direct and 
coordinate activities of the\, College-Level Academic 
Skills Project. , ^ 

;The CLASP Office of the DOE .' ■ i . . 

/vV x. A unit in the Office of the Deputy Commissioner for 
V' ^ r Special Programs through which the Coinmissioner of 

Education exercises responsibility for the development 

and administration of CLAS'^. 

The Statewide Test Admlnistrgtor. ^ 

The contractor assigned res^onsibjtlity for functions 
involved in the development and administration of . CLAST. 

Institutional Test Administrator ■ * ^ 

. ' " , ■ ■ V ^- 

The officer In each community, college, istate university, 
or other participating institution who fs assiffned 
:responsibility for ^coordinating iall activities -related 
tfif the ad^nlnistration of CLAST /in that Institution. 
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Appendix B 



' . IiAW^. BEtATING TO CLAST 
Florida Statutes / 

\ "Seption 229.053 General Powers of State Board 
(2) The board has the fpllowing duties 

(d) To adopt for public universities and coroxnu- 
hity cx>lleges, and ^rom time to time modify, mini- 
mum and uniform standards of college-level commu- 
nication and cdmpuution skills generally associated 
with successful performance and progression througn 
the baccalaureate level; and to approve tests and oth- 
er assessment procedures which measure student 
achievement of those skills; 



Section 229.551 Educational Managemen-t # 

(3) As a part pf the system for educational accountability 
the department" shall: 

(i) Maintain for the i^iiformation of the State ^ 
Board of Education and thr Legislature a file of dau ^ 
compiled by the Articulation Coordinating Commit- 
tee to reflect achievement of college-level communi- > . ^ 
cation and computation competencies by students in / , ^ 
state universities and cotamunity colleges. ^ 

(j) Develop or contract ^r, and submit to the ^ 
State Board of Education for approval, tests which . 

measure and diagnose student achievement of col- ■ ■ ^ ^ ' » 

lege-leve) commvmication and computation skills. 
Any tests and related 'documents developed shall be/ 
exempt from the provisions of s. 119.07. The commiaf^ 
sioner shall maintain statewide responsibility for the 
administration of^uch tests and may' assign acimihis- 
trative responsibilities For the tests to any public/uni- 
versity or commuiiity college: The state, board./upon 
recommendation of the commissiooer, is authorized 
to enter Into confracts for such services beginning in 
• o(he fiscal year and continuing Tnto the {lext year 
which are paid from the appropriation for ^ither or 
'bothjHscal years. 



Section 2.40.239 As sociatfe of Arjbs degrees? issuance 



(3) An Associate of Arts degree jshall not, be 
granted unless a student has successfiuly completed 
mitiimum requirements for coUege-lcvel communica- 
tion and computation skills adopted by the State 
Board pf Education and a minimiup of 60 academic 
semester hours or tl^ equivalent, mil not less than 
3i of the semester hours ii^general edi cation coui^ses 
such as cQmmunicationSk mathemat cs, social sci- 



ences, hiuniainities^ and natural sciences. 



Ilalv.-rbniitri.2ll4n ^ 



S. eh. 82 180. 
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Section 240.233 Universi-fcies; 



* (5) Effective August 1, 1984. rules of the State 
Board of Education shall require t>|e ujie of scores on • , 
1tjsc5.'6f college^-leVel communication and computa- 
tion skilU provided in s. 229.551 as ai condition for 
admission of students -to upper division instructional > 
pregrams frorh community colleges, including those 
w^o have beeni. iawarded Associate of Arts^c^grees. 
U$#.af such iest scores as an admission requirement 
shall extend equally and uniformly -to studenta en- 
rolled in lower divisions in the State University Sys- • 
tein and toiransfer students ^om other colleges and 
'Universities. Effective August 1. 1982, the tests shall 
Dfe required for community college students seeking 
Associate of Arts decrees and students sacking ad- 
mission to upper division instructional prof rams in 
the State University System. The use . of test scores 
prior to August 1. 1984. shall be limSted to student 
counseling and curriculum improvement. 

HittofY.>-i. 1^ ch. irVk I. 4. ch. iZiiia 



sion of studen-ts 





Section 240.319 Commxanity college^district boards of trustees; 
dirties and powers / 

■ • ■ ■ ji ' . -. •■ ... ■ ■ ■ ■ 

(3) Such rules and procedures for the. boards o± .trustees infcXudeiy^ 
but^re not limited^ to the following: 

«-*. ..■■ . ■ . ■ 

(r) Effective August 1. 1984. each board of trust- 
ees shall rcquirethe use. of.scores on tests for colle^;e- 
Level communication and computation skills- provid- 
ed in s. 229.551 as a condition for graduation with an , ' 
Associate of Arts dWee. Use of test scores prior to 
Aueust 1. 19W. shall w^k^d-tD student counseling 

and cumculu^i irfiproviment. • * . • 

Jection ?i9.07 - Inspection and examination of records; exemptions 

(l)(a) Every person whofias custody of public re- : ^\ 

cords shall permit the records to be inspected and ex- . 
am ined by any person desiring to do so, at reasonably / 
times. Under reasonable conditions, and under super- 7^ , . • . . 

vision by the custodiUnofthe records or his designee.' ^ * ' ' ' -^ • 

The custodian shall furnish copies or certified copies ' ^ ; . 

of the records upon payment of fees as. prescribed by . ' 

law or, if fees are not prescribed by law, upon pay- • ; ; 

ment of the actual cost of duplication of »the copies. , - ^ . 

Unlesll otherwise provided by law, the fees to be 
charged for duplication of public records*hall be col- 
lect^, deposited, and accounted, for in the manner ' . . 
. prescribed for other operating funds of the agency^ 

(3)(a) AU public records which are presently p/o- ; • . 

vided by law to be confidential or which are prohibit- 
^^d from being inspected fay the public, whether by / 
general or special law, shall be exempt from the pro- . 25 
visions subsection (1). . \ 



" Section! 120 : 52 ^Def initions .rA9: used in this (Administrative 
•Procedure) act- ;7 r\ " " ; " .•^ , '• 



( M) "Rule" means each agen(;y st^ement of gen- 
tral applic8biirty-that imple/nents, interprets, or pre- 
scribes law or policy, or de&cribes^ the organization, 
procedure, or pracjjft r^Sluirements of an agency and 
includes any form which imposes any requirement^or 
solicits any infonination not specificaUyTequired i>y 
^tuteor by an Ixisting rule. The term also includes 
tJie amendmentor repeai df a rule. The term does not 
include: 



^ (9), Any tests, test: scoring criteria, or testing ^pro- 
cedures relating, to student a9sessment which are de- 
>«loped or administered by the Department of Edu- 
cation pursuant to s. 229.57, s. 232.245, s. 232.246^ ar 
s« 23Z.347 or any other statewide educaitionai test re^ 
quired by law. * ^ 
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§ 6A.iO.3i Coiiege-ievei communication ) 
and computation akiiis. The: communication, 
and computation skiiis identified hereiny 
purauant to Section 22^..053(2)(d), Florida . 
Statutes, are associated with successfui 
performance of atuldents in ctflle^e programs * 
thr ouch the baccalaureate level. 

(1) The following skills* toy designated 
category, are defined as colle^^-leyel com- 
munication skills: ^ 

(a) Feading;^with U-teral coftiprehension 
includes all of tne following skills: 

1. Recognizing main .ideas in a given 
passage. ^ 

2. Identifying supporting details^ 

3. Determining meaning of words* on'the 
basis of/ context. 

*(d) Reading with critical comprehepsion 
includes all of- the failowin9 skills:. 

1. BecogniTina -the author's purpose. . 

2. Distinguishing between statement of 
fact and' stAtesent of opinion. 

5^. Detecting bias. 
'4. Recognizing author's tonp. - 

5. Recognizing ejtplici* and implicit 
telatibnshipS' within sentences* 

6. Recognizing explicH: and implicit: 
relations h ip s w between a^nt ences • 

-7. Hecojnizing valid argumants. 

. Draining ^ logical inferences and 

cbnqiusions. ' " 

V (c). Listening with literal comprehen- 
sion includes iall of -the foliflwihq ajcills: 

1. '. Rtcoanlzing main ideas. . . , 

2. Identifying suoportiog^^detaiis. , 

, 3* . Recognising explicit relationship^ 
among Ideas*' i 

. .i^.. Recajlliha basic Ideas and details. 



(d) Listening witti critical coipprehen-^ 
sioh includes ail: of i^he following akiilst 

1. Perceiving the speaker *s^purpoara. 

2. ' Perceiving the speaker^%. organlAS** 
tion of ideas and information. ' ^ 

3. ' Discriminating betwefen statements 
of fact and statements of opinion* 

4* .Distinguishing between emotional 
ar>d logical arguments.' * 
. 5, - Oete^ing bias. 
* 6.. . 'Recogf^izing ^he apedker's attitude. 
. 7.' Syrrthasizing by drawing logical 
inferences and conclusions .V ^ 

8. Evaluating objectively. : 

9. / Refcailing the atgumenfcs and identi- 
fying the implicat'iona. 

(a) Composing unitsyof discourse .pro% ; 
vidir>g ideas and information suitable . for\ 
purpose M audience includes all ^ the^ 
following aRrlla: .. * 

1; SfiieApq a .aubjectr which lenda 
itself to expoaltdry writiVig* 

2. , Determining -the purpose for writ- 

;inq.- ■ ■ >•■ ■*'/ 

, .3- Liiifitinq the subject ."to a. .topic ^ 
^^tiich can be developed within the require- \ 
ments of, time, purpose* and audience* \ 

4. fH}rmulatlhg a ^ Irheais atatenent 

, which reflects the purpose. . ^.i 
5; Develop ing\ -the -thesis statement by 
all of -the following^ ' 

a. Providing adequate support which 
. reflects Xhp ability to .distinguish between 

generalized and concrete evidence* ^ 

b. Arranging^ the main ideaa and sup- 
porting Stalls in an or^hizational pattern^ 
appropriate to -the 6xpo;iifcry purpose.. 

c. ^fritina unified prose in which all 
■suppoctlf^.aiat^ IS relevant to -tho*;thesia 
stat^fnent'.' ', . 'V. • 



ERIC 
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6A-10,31 cont'd^ 



d. Writing coherent proae, providing 
' effective -fcran^itiontl ctevicee ^xcA clearly 
reflect »tne btganltational pattern and the 
teiationships or th^: parts. 

-(fK Tr^nemitting ide«a and inf ocmat ipn 
in effective written languaae- Wiich confdcwr 
To -the conventions of standard American. 
"Cnglish; includes ail of, the following; akills: 
'. 1. Oemorortrafir^ effective v«rd choice . 
by. ail of the -following: 

a. Usi<>g words **>Vch convey the deno- . 
tttVve and connot«tive * meanings raquired by 

context* , , , 

<b. ; Avoiding slangt jargon, dichcal, 

--and^ preten gi o » e e>fiWs^ion»* ' - ^ 

'ci Avoiding wordiness. 
2. ^^Bdying convpntiooal « ^erttence 
■'strvioture 3f>ll. of the follow ing^: 

'm^ fcclng modifiers correctly. 

Kordinatinq and subordinating 
sentence eltmertts according -to tfieir rel*:ive 

imjjortance. * ' " 

• - cV Unlpg parallel^ cxprcssiona * for, 
parall#l i4eaa« 

d,.- Avoiding fragments, comma aprliceSi 
and -fuseti sertteHces. ^ 

3/ Employing effective sentence struc- 
tur« by ali ofo the follawing: 

• av Uslrt9 a variety of sentence pat- 
-tflirne'. . . * • .• , ' . , 

b. Avoiding unnecessary use » passive . 

. 'constfiuction. w . 

Avoiding awkward const rucfio^na. 
. A •^''Observing the conventions Of sbatxJ- 
: ard Wrican tnglish grM»n»aP ^"^e by all 
Of tbe fqllowing: . • 

\i.\,U»lhg standard verb forms. • 
: b.^ Maintaining agreement between 
. eubject and vtrb, pronoun and antefcedeirt. 
. - "c. Using proper casd ■frrnis.. 

d, fhiintaining a consistent, point of 

UfciTig. standard ' pt;a(;t ice -for ^sf» 
, .' ing. punctuation, and cagitiaixation. ■ 

-X-.Ra^isWigv editi?^, and proofreading 
Units' of Written discourse, Ipo ^sure clarity, 
. consistency, and 9orTfot«ity to the cdnven- 
• -tiona of standard Anierican English. 

: - (a) Speaking ... inyoly^s composing the 
. ' messa^*:^ p)pbviilin§:. i<Je9^ , and irtf ormat ion 
suit 

include^ ^Jj^^j^J^j^ ^f;^. purpose of the oral 

^""^^'z^^'Chocisihg restrictinij it 

acco'rding to pCirpose ^audience. • 
- ' 3." rulfii ling the purpdse by tte fol- 

• it ' 

Fotmulating a thesis statement. 
Ptoviding adequate . support mate- 



tj^lerfo^^^ putpose and Withce v^ich 
ludbs'ill of thij following Skills: 



lowing: 
a^ 

•rial*;"'"., 
pat tarn , 
words • 



ERLC 



Selecting a suitable organizational 

lOemonartciting ^careful dioice of 

* if. Providino effective transitions, 
(h) Speaking involves transmitting the 
«t8tag*:r being oral delivery. *ill3 suitable 
• -to Mie \ kjdiehce ^ and -the occasion by alh of 
fallowing skills: 
: 1^ Employing vocal variety inr cerate, 
pitcirif and intensity. 

' 2. ' Articulating clearly. 

3. Eaploying the level* of .American 
Engll* appropriate to the designated au^f 



4. Denionatratinj^ nbnverbal t?ehavlof 
which supports the verbal mettsagp with eye 
contact and approprViate. posture, gestures,. ' 
facial eKpresslons, and bod/ movements. 

(2) Th^ following ekiils, by designated - 
cateqoryt are* ctefined as college-level com- 
putation drills: 

(a)" bemonstratino mastery of al'l of the ^ 
following arithmetic algorithma. 

1. Adding, subtracting, multiplying, 
land dividing poaitlve rational nuntoere. r 

- 7. Adding, subtracting, multiplying, 
and* dividing poaitive .rational nunbers In 
decimal form. 

'4b) DemonatrsCing mastery 'br^T of the 

following gaometric ^and . meaaurement algo* 
rithma. ' ^ 

1. ' Rounding measurements »to the 
nearest given, unit' of the measuring device 

2. C^culating diafances, areaa, and 
yolumea, including English-metric conversions 
when given the conversion units. 

V \g) Demonstrating mastery of all of the - 
follov^ing algebraic algorithma: 

1. Adding, subtracting, multiplying, ^ 
and dividing real nunbers. 

2-* Applying the order-of-operatione 
agreement to computations , involving nunbers 
and variables. 

. 3. Using acientific ncrtation in 
calculations involving very large or v^ryi 
Ismail measurements. 

4. Soiji^ing , linear equatibna * and 
i nequalit i es . " " , ; 

5. Using given formulas to computr - 
results, *Jhen geometric meaiaurements are not 
involved. - - , * ^1 

(d) Oemonstrafing mastery of all of the 
following jartatistical algorithma, including 
some from probability: 

1. Identifying information ^contained 
in bar, line, and circle grapha»' 

2. Determining the mean, median, and. 
mode of a set of nunbers. 

3. Selecting the sample apace aaaoci- 
tfted with an experiment. 

(e) Dfmonaittiting mastery of Ipgical- 
reasoning algorithms by deducing facts of sat 
inclusion or set noiv-inclusion from a 
diagram, 

(f) demonstrating underatanding of 
arithmetic concepts by ail of the' following 
skills: 

1. Recogniiiog the maianing of expo- 
nents. - ^ 

2. Recognizing the role of the ba|e 
nunber in determining place value in the 
bdse-ten rwmeration system and in eysrema 
that are partTerned after it. ■ 

3. Identifying equivalent Tftrma of 
positive rational rwntoers involving decimalat 
percents, and fractions. 

4. Determining the order relation 
between magnitudes. - ' ^ ^. 

Cg) Demor«trating understanding of 
geometric and meMurement concepts ^by all of 

the following McWweJ ^' ^ , , 

1. Recogni'^fing horizontal, vertical, 
parallel, perpendicular, and ioteraedting Jikf 

^^"*'*2. Identifying relfeiona^iipa between 
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6A-rO;31 cont'd ^ 

3. Clsssifying Simple plane figuros by 
recognizing their properties. 

—4, Recognizing eimilar trienjlcs tnd 
their properties. . ^ 

5. identifying appropriate types of 
neasurewelnt -^r geometric objects. 

(h) Deiwn^rating understanding of 
Jtlgebrsic concepts by all of the -ftilloMing 
skills: ' 

li Rsc ogrii2i na^^snd_usinq properties of 

^perstions. . , 

2. Dstermining whether a particu^r 
nunber is anpng the solutioos of s givsn ^ 
equation or equality,. • 

3. Recognizing ststsments snd condi- 
tions of proportionality and variaifion. 

4. Identifying regions of the coordi- 
ntkm plsne *<hich corrsspond to specified 
conditions. ^ ^ 

(i) Demonstrating understanding of 
statisticsl concepts including probsbility by 
sll of the following akills: • ^ 

1. Recognizing the normal curve and 

its properties* ^ 

2. Recognizing samples, that are repre- 
sentative of a given population. 

3. Identifying the probability df • 
specified outcome in sn experiment. 

(j) Oemonstrsting understanding of 
logical-reasoning concepts by all of the 
• /following skills: 

1, Identifying simple snd compound 
statement'a and their negations. 

2. Determining eaui valence or non- ^ 
equivalence of statements.. 

3* DrsMing logical conclusions from 

data. , • ^ * 

4. Recognizing that an argument may 
not be valid evefi though its conclusion is 

true. ^ , . * ^ 

5.. Distinguishing, fillscious srguments 

from non-fsllacious ones. 
' \' Recognizing proof by contradiction, 
(k) Demonstrsting understanding dtf 
computer-tschnplogy concepta by all of the 
following ftkillst 

1. Identifying chsrsct eristics of 
tasks Mhich domputers perform well. 

2. Identifying the humsn functions 
necessary .tp^utilize computers. 

3. /defntifyifig possible Auses of com- 
puter use.r .1 , ,i ^ 

(1) C^nefalizing and sslecting applica- 
ble generalizations in srithmetic by both .of 
the following skills: . 

1. Inferring relations between nuntoers 
in gshersl by sxsmining particular mnber 
psirs. - 

2. Selecting applicable propsrties for • , 
performing arithmetic calculations.' 

(n) Generalizing and select ing^'agpli- * 
c^le .genersliziftions^ in gabmetry- and meas- 
urement by both of the foll.owing j^ills: 

1. Inferring formulss for msssuring 
^Qsometric figures. V • 

* 2. Seleicting applicsble formulas for 
computing measures of geometric figures. 

(n) Generalizing and selecting ^splics- 
bls gensralizations in ail|;gsbrs by both of the 

follQititig *iH^ . s • 

1. Inferring relatione ^among varia- 
bles. ^ ^. ^ 

2. Selecting applicable properties for 
'solving equations and inequalities. 



(o) Generalizing and selecting appli- 
cable generalization in statistics, including 
probsbilityt by * ' inferring relations and 
making accurate predictions from studying 
partic^ular cases. 

(p) Genersli2inq and selecting appli- 
cable genera|lizationa in logical reasoning by 
both of the. following skills: . 

1# Inferring vslid reasoning patterne 

_ ap ri w^ pr^Mimj hh a w wihh ^ a p ifl h l e a. ■ 

^ 2. Selecting applicable rules for 
transforming state^nts without affecting 
their meaning. 

__Xq)._0.empn8tr»yrg^ for solv- 

inq problems in the ' sres oT~arlthiiietie— by — 
both of the following- skills: 

1. Solving resi -world problems v^ich 
do not requitf f^he use of vsriables. 

2. ' SoZiS^inci problems that involve the' 
structure and lo^ic of., arithmetiic. ^ 

(r) Demonstrating proficiency for solv- 
ing problems in the sres of ^ometry . and 
measureiaent by both the following skills:/ 

1. Solving rssi -world problems involv- 
ing perimeterSf areasj volumes of geometric 
. figures. 

• 2. Solviiig real-world pfbblema involv- 
. ing the Pythagorean property. 

(a) Demonstrating proficiency for solv- 
ing problems, in the area of iaigebra by both 
of the following skills: 

1. Solving real -world problems involv- 
ing, the use of ysriableSf aside from commonly 
used geometric formulss. 

2. Solving, problems thst involve the 
structural snd. logic of sl9Bbra. 

(t) Demonsxrarting proficiency for solv- 
ing problems in the. ares of ststi8t.icSf in- 
cluding probability Tor both of the following 
skills: 

1. Solving reel-world ppoblems involv- 
ing the normal curve. 

2. Solving reel -world problems involv- 
ing probabilities. 

^ (u) Demonstrating swsrenesa of the ways 
-in which logical reasoning is used to solve 
' problems by drawing logical conclusions 
facts warrant them. ' . 

O) The Articulation Cqprdinating Com^ 
mittee shall- file with the Commissioner snd 
ths Stste Boalcdt on or. before November 3Q of 
each, odd nMobered yesr^ its recommendstionft 
for changes, if any* in ths sbovo dsfiiiitions 
of college-level communication snd computa- 
tion skills. 

Specific Authority 229.a5J(l)(2)(d) FS. Lsw 
Implemented 229.053 (2)(d), 229.331( 3)(9) FS. 
^ History - New 9-3-81, Amended 5-25-82. 

6A-A«3Vl Assessment of . Student At^ain^r 
ment of College-Level Communication ' snd 
Computstion Skills. 

il) The skills in Rule 6A-1Q.31,. rAC, 
shall be ueed by the Articulation Coordi-^ 
nating Committee ss the basis for ^the 
' development of specif icst ions for test 
■ items. •' ' '-S'.^ ■ • ' 

(2) Thi^ specifications ^shail be used^by 
the Articulation Coordinating Committee as 
-the J^is for the development of tests and 
other SBsessmbnt procedures to measure the 
level or student ^sinment of the skills. 



J ■ ■ ^ ■ . 

.6A-10.311 cont'd^ 

(9) The Coiiege^Levei Academic Skills 
Test, an achievement test dbveloped by the 
Department pursuant to Section 229.551 
(3)(h)9 Florida Statutes, to measure the 
level of attainment of colleqe-level comnuni- 
catlon and computation skills listed In Rule 
^6A-10;31, FACj is approved and designated for 
^ use In community colleges wnA state universi- 
ties for the purposes specified in Sections 
- 240. 319(3) (c) and 240.525(3), Florida 
^Statiitim arvi Spr t l nnff 4, 3, and 6 of Cha pter 
82-180, Laws of -Florida. 

(4) pe'rson required to take the 
College-Level Academic Skills Test Mho has a 
record of physiological dlsorder(s) which 
__sub st ant i ally impairs that person's visual, 
auditory, manual or speaking abilities or v^o 
has a record of a learning disability shall 
. be deemed to have satisfied any requiremetit 
-to present a score on any subtest which has 
hot been edified in administration so as 
best to ensure that the performance of "the 
person on the subtest accurately reflects the 
person's achievement of the skill being 
measured, rather than the person's, impaired 
abilities. The test modifications may in- 
clude but are not. limited to the following: 

(a) Flexible scheduling. , The person 
may be administered a subtest (£jring several 
brief sessions, so long as ail testing is 
completed on the test administration date. 

(to) Flexible setting. The person may 
be administered a subtest Individually or in 
a small group setting by a proctor rather 
than in a classroom or auditorium setting. 

(c) Recording of answers. The person 
may mark answers in a test booklet, type the 
answers by machine',' or indicate selected 
answers to a test proctor. The proctor may 
then transcribe the person's responses onto a 
machlne-scorable arswer sheet. 

(d) Revised format. The person may use 
a large print booklet, a Braille test book- 
^crt, or a magnifying device. 

(e) Auditory aids. The person nuy Ose 
audio devices. / A ^ape recorded version of 
appropriate portions of the test may be used, 
along with a printed copy. Appropriate por- 
tions Of the test may be read to the student 
by a narrator. 



6A-10.312 Minimum standards of college- 
level communication and computation skills. 

O) The Cdnmissioner shall ^prove 
procedures for establishing uniform standards 
of performance on the Qo liege-Level Academic 
Skills Test' and recommend the ievels of 
attainment of the communication and computa- 
tion skills included in Rule >iA-10.31, FAC, 
that are to be required oT students to 
satisfy the standards of the State Board, 
which levels of attainment, vlien approved by 
the State Board, shall constitute the minimum 
standards of college-level communication and 
computation skills of the State Board. 

(2) The Commissioner shall .rjteommend 
changes in the minimum standards to adjust to ' 
xhangfes in^the l«vel of attainment-/ pf com- 
munication . and computatioi) skills being 
achieved by students in c(jf|ununityVcblleges 
and state uiiversities and tb diangra in*^ the 
definition of the colleoe-level > skills 
included in Rule 6A-10.31, FAC. " 



Specific Authority 229.053 l)(2)(d)FS. Law 
Implemented 229.053 (2)(d), 240.233(5) FS., 
Sections 3 and 4 of Chapter 82-180, Laws of 
Florida. History - New 9-3-81, Amended 
9-29-82. 



6A- 1 0 . 3 1 3 Col lege-le ve 1 ctDmnunicat ion 
and computation skills in community colleges. 

(1) The communication ^ computation 
ski lls included in Rul e 6A-10..31, FAC, shall 
be taken into consideration by tbe respective 
district boards of trustees in the establish- 
ment of student performance standards for the 
awarding of associate degrees. No associate 
of a r ts Ueg i e e shall b e ^ awa rded after, the 
October, 1982 administration of the College- 
Level Academic Skills Test to students Wio do 
not present scor^ earned on that test or vho 
do not satisfy the requirements of Rule 
6A-10.311(4), FAC. Effective August 1, 1984, 
student scores earned on that tQ|t ffust 
satisfy the minimum standards of 9 State 
Board. - 

(2) For purposes specified in Section 
240.319(3)(q), Florida Statutes, each dis- 
trict board of trustees shall define the 
levels 'of attainment of* the communication and 
computation skills defined in Rule 6A-10.31,_ 
FAC, which are associated with successful 
performance 'in college-credit programs in the 
respective community colleges. 



(4) The respective district boards of 
trustees shall assure that all students in 
college-credit programs have the opportunity 
to acquire the skills included in Rule 
6A-10.31, FAC. • 

(5) . Prior to August 1, 1984, usa ntode 
of student scprcs on the College-Level 
Academic Skills Test by a comnwrnty college 
shall ts limited to establishing eligibility 
for*^the award of an associate of arts degree, 
student counseling, and curriculum inprove- 
ment. Prior to August 1. 198|i, the level of 
scores earned on College-Level Academic 
Skills Test shall not be used in any way to 
deny a student an associate of arts *gree. 
Soecific Authority 229.053(l)(2)(d) FS.; Law 
ISJleminteS 229.655(2)(d>, J^O-'^^^^i'^ 

(q)(r) FS., Sections 4 and J6 of Chapter 
82-180, Laws of Florida. History - Ne^* 
9-3-81, 'Amended 10-7-82. 



6A-10.314 Colleg^-^vel commCinicaftion 
,and confutation skilliL in state^universities. 

(1) The communifcfftion and computation 
skills included in Rule 6A.10.31, FAC, shall 
be taken into account by each state univer- 
sity awarding an associate of arts degree in; 
the ' establishment of student t performance 
stlnda^ds for the iiward . of that degree; 
orovidedt however, that no wsociate o'^. arts 
degrees shall be awarded after the October 
1982 administration of the College-Level 
Academic SKills Test to students v^o ^do not. 
present scores earned on that ^est; and 
prqvided, further, that beginning August. 1, 
•1984, student scorra on that test jjst 
satisfy the minimum standards of the Strata 
Boacd. * » 
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6A-10.314 cont'd 

(5) Each state university with a lower 
division shall assure that all sUidents in 
college^redit programs have ^Pp^jmity "to 
acquire the d<ills included in Rule 6A-10.31, 

(4) Except as provided in Rule 
6A-10.314(5), FAC, beginning with the October 
1982 administration of the College-Level 
Academic Skills Tert, each state ^^vetsity 
shall require all jvplicants for upper divi- 
sion status, including a|tudents >iio were 
admitted to the university « °^ 
ft^KnmnriHi, tp oressnt sc orcs >Mch have been 



; ? ;ne7';y ' the £ollege-Lev.i ^^^r^r' a fter 
Test; and for any term beginning on.dr after 
Auqust 1, 1984, the admission of all students 
to Upper division status shall rfduire 
presentation of scores on the Coilege-Cevel 
Academic Skills Test >#iich satisfy the. mini- 
mum standards of the State Board. 

(5) Students required to present scorcs 
on the College-Level Academic Skills. T^t 
who^ have not had opportunity to take the t^t 
may be enrolled in a state university 
'provided that the period of such enrollment 
does not extend beyond the end of the 
semester during which the test i%. next 
administered. Students Oio have not 
had opportunity to -tt*e "the test s^^^^^ 
elude students who were awarded an «w^«^e . 
of arts degree from a • public comni^^ty 
college in Florida prior to October mz, 
students >#io .are tranefcrring to a state 
urtiversitv from an institution at *#iich the 
tSir" nrt Xnistered, and to students ^o 
ifre prevented for medic-r or religious 
rpasQDS . from taking the test *iien it was 
admi«stered.^^ to August 1984, use made 
of-^sliident scorcs on the College-Level 
Scadem^c Skills Test by any state t-jivers ty 

shall be limited to fi8tAA^3,^^"9. •^^^^t^iiil^ 
for admission to upper division status, 
student counseling, and curriculum imgrove. 
Sent! Prior to August 1, 1984, the le*l!» of 
scfr;s irned on^ College-Level Academic 
ISilU'Test shall not be f^^'^^f^^^^^ 
deny a studertt an associate of arts *gree, 
admission to upper division status or admis- 
sion to any upper cc , a»i 
Specific Authority 2».053 1)(a)(d)F^^ Law 

llnplemented 2^.053 ^?ii^^^fl^°faQ laws 

Sections. 3, 4, and 5, Ch£*^%®2.l80, La^s^r 

Florida. Histor/ - Mew 9-3-81, wienciea 
10-7-82. 



6C-6«17 /'ProgMSSlon or adal89ion Co 
A " upper division status 

Progression to upper division 
status by a native SUS lower division 
student or admission to upper division 
status by a Florida conmunity college . 
or a non-SUS institution student shall 
be granted on the basis of the follow- 
ing: ' 

(I) At least 60 semester hours (90 
quarter hours) of acadediic %fork; 

English and Mathematics as pre- 
scribed by the State Board of Educa- 
tion in DOE Rule 6A-10.30, FAC; 
(3) Presentation of scores on the 
College-Level Academic Skills Test 
(CLAST) as required by Rule 6A-10. 
314, FAC; 

^(4) Completion of any other degree 
program requirements am specified 
by the university. 

Specific Authority: 240.209(1) FS. 
Uw Implemented: 240.209(3) (J) , 240 
.233(5). 240.239(3). 229.053(2) (d) 
FS. History - New 8-9-83. . 
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Appendix 



THE COLLEGE-LEVEL ACADEMIC SKILLS PROJECT 



The organlzaflon known as the College-Level Academic Skills Project, 
which has been Instrumental in the development of the college-level 
academic skills testing program. Is maintained by the Department of 
Education to ensure that faculty members continue to haye opportunity 
ta contribute to decisions concerning the skills which are expected- 
, of students In college, the ways In wblch achjjbvement of the skills 
are measured, and the utilization of test results. The CLASP organi- 
zation Is advis ory t-» napfivt-m ow ^ nC Filii^^Ji r '^nn fhrnngh fhp CTASP 

Office of the DOE and the Deputy Commissioner for Speci£ti Programs. 

. The CLASP organization consists of three units, viz . , the task ce 
on communication skills,- the task force on computation skills, and 
the standing committee on studeAt achievement. For each of the 
three units there is a chairperson designated^ by the Department. 
The Department also designates and arranges for the part-time services 
of a faculty member as chairpersbn of CLASP and provldes'^support 
services for CLASP activities through the CLASP Office of the DOE. 

Appointftents to the CLASP units are made by the Deputy Commissioner 
for Special Programs after consultation with the respective divisions 
within the Department of Education. Terms of task force and standing 
committee members are for four years, beginning on January 1 of even' 
I numbered , years. Terms are staggered and members may be reappointed. 

The membership of the communications and computation task forces ^ 
consists of faculty meipbers who are teaching courses which include 
skills listed in State Board of Education Rule 6A-10..31, FA6i ' There 
are three member^ each from community colleges, state universities,, 
private colleges and universities, and secondary 3chobls. Members 
are selected with a view toward the representation of each of the 
broad skill areas in communication and computatfon* ' 

The task forced have two principal functions, i.e. , (1) recommend ^ 
in odd numbered' years the revision, retention, addition, or deletion 
of communication aitd computation skills listed in the State Board of 
' Education Rule 6A-10.31, FAC, and (2) participate in the review of . 
item specifications to verify consistency with skl].l intent* . Addi- 
tionally, the tasl^ forces monitor test result^ seeking implications 
for curriculum and instruction as well as for any need for change in 
"the list of skills. , 

The membership of the standing committee on ^tudent;^ achievement ^con^ 
.slsts of faculty meiii)ers and administrators whose UBtltutlonal 
^responsibilities include the assessment of student achievement and/or 
'the utilization of test results. There are three members each, from 
community college^, state tmlversitles, private colleges and unlversi* 
ties, and secondary sthools. ^ 

The standing committee on student achievement )ias three principal 
functions, lle.jj (l) advise the Department of Education concerning 
the ava llab 11 It^o f tests which can be used to measure the skills 
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listed in State Bbard of Education Rule 6A-10. 31, FAC, (2) advise the 
* Department of Education concerning the need to develop or modify tests 
to make them appropriate for use in mel^suring student achievement of 
the sklllst and (i3) provide the Department of Educat^pn annually with' 
a report of student achievement of the comznunlcatlon and computation 
skills, including an analysjUiKLand interpretation of test results. 
Jldditlohally, the standing {fflainlttee on student achievement, working In 
conjunction- with the task forces, fosters. the articulation of .curriculum, 

of the communication and computation skills expected of students prior 
to the completion of their sophomore year in college. ^ 

The chairperson of the College-Level Academic Skills Project is a 
person who is eligible for membership on the taak forces 'or the standing 
committee. 'The chairperson Is appointed by the Deputy Commissioner for 
Special Programs for a term negotiated with the institution in which the 
Individual is employed. , 

The Department of Education looks to the chalrpecson of the College-Level 
Academic Skills Project to stimulate and direct faculty activities needed 
.to ensure faculty contributions to the college-level academic skills 
testing program. The Chairperson provides leadership f6r the three units 
±a CLASP to ensure that their assigned functions are accomplished. The 
Department looks to the chairperson for both the formal and ^informal* 
communic^rlons which are needed to assure that the CLASP voice ds heard 
In the DOE. The chairperson serves as the chief spokesperson for the 
College-Level Academic Skills Project. 

The chairperson of CLASP and the chairpersons of the task forces and the 
stand^|g committee meet with and advise the CLASP Office of the DOE oh 
matterT^relatlng to the development and administration of CLAST. 

/' ■ , ' • . 

Th^ staff of the CLASP ^Office of the DOE is responsible through the 
Deputy Commissioner for Special Programs td the Commissioner of Education 
for the development and administration of the College-LeVel Academic 
Skills Test. . . ^ r 
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Test Speeificalrlons 
for October,. 1983 



Appendix D -1 



READING. SUBTEST- 

r 

Number 
of Skills 



Broad ^klll Ar e as 



3. 
8 



Literal Comprehends Ion 
Cr it leal Compr ehetislon^ 



Scored Exp. 
Items < Items 

10 
26 



36 



8 



Total 

4 

Items 



44 



To the extent possible,, given the constraints of, the passages, scored litems 
are to be evenly* distributed among thfe skills. The number of read ingf passages 
should be kept to a minimum. / • 



WRITING SUBTEST 



EKLC 



Number 
of Skills 


Broad, steill Areas 


Scored 
Items 


Exp. ^ Total 
Items Items 


3 
5 

6 • 


Word Choice % 
Sentence Structure 
Grammar, Spelling, & 
Punctuation y 


8 

12 
15 






35 


5 40 


Scored Items 
per skill. ^ 


should include a minimum df 


two, but no 


more than three. Items' 


COMPUTATION SUBTEST 


\ 


• 


Number 
of Skills . 


Broad Skill Areas 


Scdired 
Items 


. Exp." Totaljc^, 
■■• Items • -IfdsW' 


6 , 

• • 

9 

^: 

6 


Arithmetic ^ 
Algebra ^ 
Geometry & Measurement 
Logical Reasoning 
Statistics, including 
. Ptobabilfty 


8 
13 

10 
10 . 
8 






49 ' 


' 16 ' 65 


Scored items 


should include a minimum of 


one item per s'kill , . but no more t^n 



cwo xcems per skiii. £xperim^ntax xuems wxxx incxuae new xpems ui tne a^eas 
of generalizations an4 problem solving plus additional Itiams which are in the 
experimental bank. 

ESSAY - Two' topics will., be given. The examinee will chooae'ofie on which, to 
write the essay. ^ 
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Appendix ,D-*2 



READING SUBTEST 

Number 
of STcais 

3 
8 



Broad ^Sklll Areas 

Literal Comprehetislon 
Critical Comprehension 



Scored" 
Items 

. 10 
26 



Exp, 
Items 



Total 
Items 



36 



8 



44 



To the extent possible, given the constraints of the passages, scored items 
are to be evenly distributed among the sK^l^« *The number of reading passages 
should be kept to a minimum* * _ . . 



WRITING SUBTEST 

Number . 
of Skills * 



3 

5. 
6 



Broad Skill Areas 

Word Choice 
Sentence Structure 
Grammar, Spelling^ & 
Punctuation 



\ 

Scored 
Items 

8 
12 

15 ' 



35 



Exp. 
Items 



Total 
Items 



40 



Scored items should Include a minimum of two, but no more than three, items 
per skill* " ^ , / 



COMPUTATION SUBTEST 

Broad Skill Areas 



Number 
of Skills 



10 
13 
11 
10 
9 



Arithmetic 
Algebra 

Geometry & Measurement 
Logical Reasoning 
Statistics, 'including 

Probability 
Computer Technology 



Scored 
Items 

10 
13 
11 
10 
9 



56 



Exp. 
Items 



Total 
Items 



9* 



65 



Scored items Vtiould Include one item per skills 



ESSAY - Two topics will be given. The examinee will' choose V)ne on which to 
write the essay. • 
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' ' Request to Take CLAST in Another Institution 
XO: ' ' '■ ■ » Institutional Test Administrator 



for CLAST at 



FROM: . ' ■ In s tit ti fl n nai Tpgf; A dministrator 

for CLAST at 



SUBJECT: Request for* the Administration of CLAST to studexkt^ from 



The following students have requested to take CLAST in your institution 

on '"^^ . Each student is properly registered for the 

.test and h^s been found eligible both to take* it and to request opportunity 
, to take it in .another institution. 



NAME * S.S.// ^ BUILDING ROOM 



If you are eCble to accept these students » please enter the name of the 
building and the number of the room to which they are to report for the 
administration of CLAST* (or enclose the notice or admissjion ticket containing 
this information), sign the acceptance and return it to me* 

Upon receipt of your acceptance I will hot if y the students of their 
acceptance and of tfhe place to which they are to report* 

Your cooperation in this matter* is very much appreciated* 



The student (s) listed above will be^ accepted as examinees at my institution • 



Signature of ITA , ^ > Date* 
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MBKi® CLEARINGHOUSE FOR 

JUNIOR COLLEGES 
UNIVERSITY OF CALIFORNIA 

MAY 04 1984 



^ . '8118 Math-SclencesiBulldIng 
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